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GCC-TBC 22 Dec 2023 GCC-TBC HIN-40-WPM BATCH-604

FINAL ANSWER KEY

Provision Final
Sr.No Question Option A | Option B | Option C | Option D al
Answer Answer
1 Deleted emails @  [Inbox Outbox [Sent mail |Trash D D
gR1 3E Thd g
2 Fake emails &I spoof or Roaming [Spaming |Playing Phishing |D D
email 8T ST g
3 Clients &1 Als HI Sgl Wldl 5] | Ho! e A A
4 T computer 3R |[Network [Server  [Client Firewall [D D
Internet ﬁ wall o act ddl %‘|
5 Compact disk 3R Hard Digital Floppy |[Magnetic |B B
disk T8 optical disks &1 UHR g Versatile
6 Word documents @ el txt .word .dos .docx D D
g by default file
extension %I
7 paper &I Paper Page size |Page View C C
size éééﬁ% ﬁflﬁmﬁﬂ?ﬂ% setup Setup
8 Ribbon H tabs BId 8|6 8 7 9 C #
9 MS Word H Document 1AM | Title Bar | Status Ruler Indent  |A A
W famn Sar 31 bar
10 Ms-Word H Formula Bar GHj Terd B B
available @?ﬂ %I
11 MS Excel 2010 # freeze freeze freeze SUR D D
freeze panes toprow  |[first gt
panes & view tabH Gl %‘| column
12 INDEX S<hIHRH R & | ol TTd B B
13 | g Facilities Excel [Mail Print Page Format D D
gl Merge Layout Cover Painter
View
14 MS Excel 2010 H Hd H ¥ GHj Terd A A
comments fIHTA T&Hd & |
15 AR dl Header 3R Footer Insert Tab [Home Tab|View Tab |Data Tab [A A
g & HTH ¥ gad obd
|
16 PowerPoint # Language option |Slideshow [Review  [View Insert B B
g Tab IR IUd Bl
17 PageMaker fl, tools, (14 12 10 15 A A
toolbox & 3R I|/A 8]
18 Tools Box show/hide ®H & File Window |Edit Element |B B
ferw 39 O &1 U
AR
19 Men?l; gg dR tool bar & W [Isl Tad B A
|
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20 g1 H I BIH Al bar, tool bard |Menu status edit SWRId  |A A
top side Eal Eﬁ?ﬂ %? GGl
21 [hds b HILIH g Sl Spider  |Search  |Document|Browsers (B B
Docuements I &1 STTdlt % [REe| Engine Search
F5d g
22 Server gIRT , Modem Client Server SUR[ad B B
resources share @ dbhd %‘I To!
23 g computer & CD Pen drive |Hard Disk [Floppy [C C
CPU Cabinet H memory disc
device %l
24 Analog Computers = 10T 83T [Permanen [Auxiliary |Temporar |visual C C
results gargl |t y
25 Line printer H 8 line # 50 60 136 SWiad |C C
character Ygd % | To!




